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Time 3:00 Hours








Marks 100
NOTE Attempt all questions. All questions carry equal marks.
(PART-A)
Q.1
what is an operating system? How it is necessary for computer?


(10)
Q.2
Define purpose & syntax of the following:





(10)
               i.    Doskey
ii.      Intersvr
iii.       Xcopy
iv.          Prompt

v. Undelete

Q.3
Why we use autoexce.bat in Dos explain with example?



(10)
(PART-B)
Q.4
What is GUI?









(10)
Q.5
Write method to:








(10)

i.      change screen resolution


ii.       Selecting move than one file


iii.     Find a file with various option

iv.     Change double click speed


v.       Add new hardware

Q.6
How can we create user & change password in windows 2000?



(10)

Q.7
How “system information” is obtained?





(10)

Q.8
Why windows is batter than Dos? Discuss.





(10)
(PART-C)
Q.9
What is the difference between Linux & Dos?





(10)
Q.10
Write use of following commands in Linux:
i.     Cat

ii.     Kill

iii.     Mkdir

iv.     Pwd

v.     Xterm
*******************************************************
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Marks:  100
NOTE:  Attempt four questions. Question No.1, which is compulsory.
Q.1     (i)        correct the following. (Any five).







(10)
a. English is a much difficult language.
b. Neither of them do his work correctly.

c. Each of the four boys have a book before him.
d. I have come to see her yesterday.

e. He fell ill because he worked hard.

f. My country expects every man to do their duty.

g. He is regarded the greatest poet of the town.

h. The climate of Multan is hotter than Lahore.

i. He is lying in the bed since yesterday.

j. I have read name of these books.

(ii)
        Fill in the blanks.










(10)
a. Unnecessary repetition leads to __________.

b. Values are difficult to _____________.

c. We judge people by their ___________.

d. All people value their individual ____________.

e. Time is a major factor in over all _______________ costs.

f. Symbols are signs for things that ________________.

g. All the men ____________ mortal.

h. E-mail means ______________________.

i. As you sow so shall you _____________.
j. Poor communication can cost an organization _____________ and ______________. 
    Q.2
Write down the strategies for improving oral presentation?





(20)
    Q.3
differentiate between the Western and Asian Leadership styles?




(20)

    Q.4
how can “Effective communication” prove beneficial in one’s career? Elaborate the concept.

(20)

    Q.5
write a report on Lahore stock exchange?







(20)

    Q.6
what is self-assessment?  Describe briefly.







(20)
    Q.7
What are the partier…………………………….. responsibilities…………….. 




(20)
    Q.8
what is non-verbal communication?







(20)

    Q.9
Write an essay on any one of the following:






(20)


i.    Electronic Media War
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Marks:  100

NOTE: Attempt all question. All questions carry equal marks.

PART-I(WINWORD)
Q.1
Write the short key for following:








(10)
i. Open a document

ii. Print a document

iii. Save a document

iv. Copy

v. Increase a text size

vi. Left alignment

vii. Spell check

viii. Paste

ix. Undo

x. Find

Q.2
Explain any two of the following in detail?







(10)
i. Header Footer
ii. Print Preview

iii. Zoom

Q.3
Differentiate the following?








(10)
i. Save and Save as

ii. Drop cap and Word count

Q.4
Write down the complete procedure of mail merge.
PART-II(EXCEL)
Q.5
Explain the following:
i. Work Book

ii. Formula

iii. Hyper link

Q.6
Differentiate between data filter and data sort?






(10)
Q.7
Describe all method and steps involved in validation?





(10)

Q.8
Explain the following:









(10)

i. Protect workbook

ii.
Macro

ii.
Auto correct

DIT/IA-2008/01
FIRST SEMESTER

INTRODUCTION TO OPERATING SYSTEM

DOS, WINDOWS 2000 & LILNUX

Time:  3:00











Marks:  100
NOTE: ATTEMPT ALL QUESTIONS.

(PART-A)
Q.1
what is an operating system? Why operating system is important for hardware?


(10)
Q.2
Define the purpose and syntax of the following:






(10)

i. TYPE


ii.  PATH


iii.  SUBST

iv. RD


v.  UNFORMAT

Q.3
Write down the salient features of MS-DOS?






(10)
(PART-B)
Q.4
Why the windows 2000 is being considered more powerful than windows 98? Explain in detail with examples.  (10)
Q.5
write the methods of:









(10)

i. Select one or more files.

ii. Creating a short cut.

iii. Apply a screen saver.

iv. Change system data.

v. Find a file or folder.

Q.6
Describe the desktop basis, like My Computer, Explorer, Recycle Bin?




(10)
Q.7
Differentiate the following:








(10)
i. Maximize and restore

ii. Opening and operation of calculator

Q.8
write down a detailed note with the help of examples, NTFS and FAT.




(10)

(PART-C)
Q.9
Define and explain the following with reference to Linux.





(10)
i. Redirects


ii.  Creating files



iii.  Editing files

iv. Pipes


v.  Logging in

Q.10
Write the use of following commands in UNIX.






(10)
i. rm

ii.  Mail

iii.  Mv

iv.  Lpr

v.  ^c
********************************************************
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Marks:  100
NOTE: Attempt all questions. All questions carry equal marks.
Q.1
Fill in the blanks:










(10)

i. An Excel file can be imported into Access as a _______________ in a data base.

ii. NADRA stands for _________________________________________________.
iii. The extension of form is __________.
iv. The most commonly used control is ______________.

v. A single item o f data common to all records is called ____________________.
vi. The properties of an entity are called _______________.
vii. In Ms-Access the structure of a table is created in __________________.
viii. SQL stands for ________________________.
ix. A record cannot be deleted from _______________ table.
x. If a related record exists in ___________________ table.
Q.2
what is a data base management system? Explain it and write down its purpose and benefits?

(10)
Q.3
Define and explain the followings with example.






(10)

i. One to many Relationship

ii. Switch Board manager

iii. Primary key
iv. Relations

v. Entity

Q.4
write a note on the following:























(10)
i. Query

ii.  Macro

iii.  Report

iv.  Sub forms

v.  Module

Q.5
These are two tables:

Department (deptno, dname, location)







(10)

Employee (Empno, Ename, job hire date, salary, deptno)


Write following queries by taking into account the above tables:
a) Display the names where the first letter of their name is “A”.
b) Display the name of employee and their deptno and salary whose salary is less than “15000”.
*******************************************

